
POSITION DESCRIPTION 
 

Cumberland Plateau Planning District Commission – Economic Recovery Coordinator 
 
Are you interested in an important role that will support the economic recovery across 
Buchanan, Dickenson, Russell and Tazewell Counties as a result of COVID-19? The 
Cumberland Plateau Planning District Commission, a planning agency located in Southwest 
Virginia, is seeking a team-oriented and experienced economic development planner. This new 
full-time position will play an important role in leading the development of an economic 
recovery plan for the region in collaboration with partner organizations. The position will also 
directly support development of business recovery projects identified through the planning 
process. Specific activities to be completed include: 
 

1. Update the Cumberland Plateau Planning District Commission’s Comprehensive 
Economic Development Strategy (CEDS) to address the District’s economic 
recovery from the coronavirus pandemic and to prepare for additional anticipated 
COVID-19 impacts. While the sheer numbers of COVID-19 cases in our rural 
district have been low, compared with other parts of the state, Virginia’s Emergency 
Declaration in early March imposed closures that impacted most small businesses 
in the District. Especially hard-hit were small, independently owned businesses, 
such as restaurants, lodging establishments and the numerous tourism-related 
businesses that have been created recently in response to the many cultural heritage 
and outdoor tourism programs initiated.  

 
2. Increase the District’s organizational capacity for its coronavirus response. We 

propose to hire a staff person to coordinate and oversee the completion of our CEDS 
update to especially focus on its disaster recovery and resiliency economic 
development plan, as well as provide technical assistance to local businesses and 
stakeholders. The District recently lost the staff member responsible for updating its 
Regional Hazard Mitigation Plan, so this new staff person will also work with local 
emergency management coordinators to not only update the CEDS, but to also 
strengthen the Regional Hazard Mitigation Plan to address implementation efforts 
in response to a future pandemic event.     

  
The successful candidate will enjoy working collaboratively with partner organizations that 
include professionals in workforce development, business and talent attraction, infrastructure, 
and community development. The Economic Recovery Coordinator will join a team of 
community and economic development planners, grant writers, finance professionals, and GIS 
specialists at the Commission. 
 
Experience in economic or community development planning, public administration, business, 
or other relevant field is desired. Minimum requirements include a BA/BS with three years of 
relevant experience. Hiring range is $50k - $60k with an excellent benefits package.  



 
All applicants must submit a cover letter and resume with references by 4:00 p.m. on August 
25, 2020. Materials should be emailed to James A. Baldwin, Executive Director, at 
jimbaldwin@bvu.net or by mail to the Cumberland Plateau Planning District Commission, P.O. 
Box 548, Lebanon, VA 24266. 
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